
How to secure your 
zoom room

IT Department

Meeting Password

When scheduling a meeting, under Meeting Options, 
select Require meeting password

Lock Meeting

When you’re in the meeting, 
click Manege Participants 

Waiting Room

Click on Meeting then click on 
a meeting Topic to edit

OR

In the participants pop-up 
box, you will see a button 

that says Lock Meeting

Note:When you lock the 
meeting, no new participants 
can join, even if they have the 
meeting ID and password


