How to secure your
Zoom room

Meeting Password

When scheduling a meeting, under Meeting Options,
select Require meeting password

Meeting Options Require meeting password 596001 ’

| Enable join before host

| Mute participants upon entry (1
Enable waiting room
"1 Only signed-in users with specified domains can jein meetings

| Record the meeting automatically

Waiting Room

Click on Meeting then click on
a meeting Topic to edit
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Lock Meeting

When you're in the meeting,
click Manege Participants

Meeting Topic: My Meeting

In the participants pop-up
Invitation URL: https://usO4web.zoom.us/j/2023¢ bOX' you WIl'l' seea bUtton
that says Lock Meeting

Participant ID: 10 Participants (1)

Host: Reem S

Mute All Unmute Al Lock scresen sharing Lock Mesting

Note:When you lock the

meeting, Nno new participants

can join, even if they have the
B eoms meeting ID and password




